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Instruction – how to use the: 

Subsidy Calculator - June 2026 

This simple tool is provided to support indicative subsidy calculations in accordance with the 2025-26 

Training Fee Framework (v4.6) 

 

 
 
Pic 1. Interim Subsidy Calculator 

 
 
How to use the Calculator 

 
1. Reset Filters 

 
- Click on the button at the top-right of the display, to Reset Filters 
 

2. Choose a Course 
 

- Search for and select a Course. 
- Begin search by typing any part of the course name or course code, 

or by using the vertical scroll bar. 
- Click on the Course name or check the box, to select the course. 
- To clear Course selections, click on the ‘eraser’ symbol at the top-

right corner of the Course table, or click on the highlighted ‘check box’ 
next to the selected course. 
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3. Add Units 
 

- Search for and select units of competency or modules from the Unit list. 
- Begin search by typing any part of the unit or module name or code, 

or by using the vertical scroll bar. 
- Click on the unit name or check the box, to select the unit. 
- Continue to search for and add additional units, the search criteria 

can be typed over to find additional units, (this does not clear 
previously selected units). 

- To clear an individual unit from the selected list, click on the 
highlighted ‘check box’ next to that selected unit. 

- To clear all selected units, click on the ‘eraser’ symbol at the top-right 
corner of the Unit table 

 
4. Select Delivery Location 

 
- Search for and select a delivery location 

- Begin search by typing any part of the suburb name or post code, or 
by using the vertical scroll bar. 

- Click on the suburb or post code, or check the box, to select the 
delivery location. 

- To clear location selections, click on the ‘eraser’ symbol at the top-
right corner of the Delivery Location table, or click on the highlighted 
‘check box’ next to the selected location. 

 
Note: This tool only allows for location selection at the course level (not unit level).  The calculation 
may be repeated with different delivery locations selected, to find information on various locations. 
 
 

5. Adjust for specific circumstances 
 

- To calculate the subsidy with inclusion of the Course Fee Exemption 
reimbursement,  

- set the Student Course Fee Exemption to Yes. 
- The subsidy amount will automatically be adjusted up to include the 

Course Fee Exemption reimbursement, for all units in the course. 
 

- To calculate the subsidy where Recognition of Prior Learning (RPL) is 
provided, (rather than provision of training and assessment services), export 
and reduce the displayed subsidy for that unit by 50%.   
 
Note: This tool does not automatically adjust the subsidy results to show the 50% reduction for 
RPL. 
 

- To calculate the Concession reimbursement please refer to the 2025-26 

Training Fee Framework (v4.6) 
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6. Review Results 
 

- The maximum number of units that may be subsidised for this course is 
displayed at the top-left corner of the display. 

- The main display table in the visual holds subsidy details per unit. 
- Summary tiles display information per course, when the course is 

comprised of the selected units. 
- Focus mode can be helpful to view longer lists of units in table form, and to 

clear data. 
- Click the ‘square/up-arrow’ icon from the top top-right corner of the Unit 

table to access focus mode 
    

 
 
Pic 2. Completed Subsidy Calculation  
 

 
 
Pic 3. Completed Subsidy Calculation – Focus mode 
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How to Download / Export Results 
 

 
Export data from Unit table to .xlsx (Excel) 
 
1. Hover over or click within the Unit table  
2. Click the ellipse/three dots (⋯) in the top-right corner of the table 
3. Select “Export data” 
4. Choose format:  

- Data with current layout 
- Summarised data 

5. Click Export and save the file 
 
 
 

 
 
Pic 3. Export the report  
 
 
 
 
Tips for Exports 
 
- Apply filters before exporting to get relevant results 
 
 

 

 

Disclaimers 

 
1.  Use of the Software and the Information is at your own risk.  
2.  The Minister makes no warranty as to the accuracy for the Information and it may change from time to time at the Minister's discretion. 
You should not rely on this information and you should make appropriate independent enquiries to verify the information.  
3.  Pricing may change at any time. This presentation of the Information and the prices set out herein are not an offer to contract with you on 
these terms. Any such arrangement will be the subject of a separate agreement.  
4.  The information is produced for personal use only.  You are not permitted to reproduce, broadcast, publish or otherwise manipulate the 
data contained herein. 
5.  It is the responsibility of the Training Provider to refer to their Contract, the Subsidised Training List, the Subsidy Framework Document 
and other official correspondence for additional information and the detailed conditions relating to a Subsidy. 
 


